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ORGANIZATIONAL LETTERHEAD

DATE
Ronald Stewart, Ph.D.
County of Riverside, Homeless Programs

4060 County Circle Drive

Riverside, CA 92503

RE: Representative to the Housing and Homeless Coalition of Riverside County 

Dear Dr. Stewart:

The purpose of this letter is to formally appoint [name of appointee] as the  [name of your organization’s)    representative to the Housing and Homeless Coalition of Riverside County Continuum of Care effective immediately.  As you know, [name of your organization] is committed to supporting the effort to end homelessness in our area, and we look forward to working with you and other homeless and housing advocates.

Should you need any additional information or have any questions, you may contact me at [phone number] or at [email address].
Sincerely,

[Name of Executive Director/Agency Head]
[title]

